Sales Letter Sample #1

XYZ Services, Inc.
5 Midway Road

Danbury, CT 06810
800-698-0000
 
May 25, 2007

Hello Mr. Smith,

I hope this note finds you well. I’d like to set up some time to speak with you during the next week as I believe there may be potential synergies between our organizations.

We know that in today’s economy and workplace change happens quickly. We also know that companies such as yours constantly look for ways to improve business processes in order to reduce costs and optimize productivity.

That’s where we come in. With so many different business process solutions to choose from, companies are challenged with choosing the right solution to meet their needs in a cost-effective way. XYZ Services, Inc. is focused only on helping companies better manage their business processes to lower costs and improve productivity.

With years of experience working with government organizations, as well as healthcare, financial services and manufacturing companies, we provide the most effective and efficient business process solutions. From providing best-of-breed solutions that aid in disaster recovery to offerings that automate content management, our services are designed to help our clients achieve better business results. 
Furthermore, XYZ Services strives to be a trusted advisor to our clients. To that end, we provide ongoing support and service after implementation, standing in true partnership with you. Our experience shows we truly understand the unique needs of these businesses and can apply technology best practices to help improve your business.

Meeting our clients’ specific needs is our first priority—and our operating philosophy. We believe that the reason we are in business is to serve you, not the other way around. As such, we pride ourselves on open dialogue, transparency and mutual creativity. Mr. Smith, we look forward to discussing potential mutually beneficial opportunities to work together. 

Together with our dedicated team of experts, no challenge is beyond us. I’ve included a brochure with additional information. I also invite you to contact me at the above number at any time. 

Best regards,

John Smith

President, XYZ Services Inc.

